
Ref.:  DE…… Please note – if the reference number is not completed, the application will be rejected.

APPLICATION FORM – PERSONAL ASSISTANT

Please send this Application Form To:

c/o DCIL, Park Road, Ripley, Derbyshire DE5 3EF

Every applicant will be treated equally regardless of sex, marital status, sexual orientation, disability, race, creed, colour and ethnic or national origin.


1. Surname:
Forename(s):

Home Address                                                       Telephone: Home:



              

                                                                                                     Work:


Email:

2. Name and Address of Present Employer, if employed:

Present Job Title:




Date started:

Brief Description of Duties:

3. Previous Employment:

Employer:   


Job Title


Dates: (From/To)

4. Education/Training

Secondary School/College:

Qualifications:

Dates:

Any other courses attended:
Qualifications:

Dates:

_____________________________________________________________________


a. Have you a current driving licence?
Yes / No *

b. If cooking duties are included in the job description are 
you prepared to handle and prepare meat and meat products? 
Yes / No *

c. If necessary, are you prepared to work in a home with pets, and where required, carry out domestic duties related to pets?
Yes / No * 

d. Can you work flexibly – are you able to work extra hours if needed (to cover when other staff are off), or to increase  your hours (if needed) when my needs are reviewed       







     Yes / No *                                                                                                                                                                                                           

5. Outside Interests, hobbies, etc.

6. Please give brief details of any health problems which may affect your ability to carry out the duties outlined in the job description.



8. Have you ever been convicted of a criminal offence 
Yes/ No *

If you answer “yes” and are invited to attend for interview, you will be expected to give full details of the conviction at the interview.  (Due to the nature of DCIL’s work, you are expected to give full details of any conviction at any time.  Failure to disclose convictions will mean that your application will be rejected, or, if you are appointed and a conviction subsequently comes to light you may be dismissed).


* Delete as appropriate
9. Please state where you learned of this vacancy:

10. Explain why this type of work appeals to you and give brief details of any relevant experience, and any other information in support of your application.

(Use continuation sheets if necessary)


11. Two referees (one of which should be your present employer, if you are currently employed)

	-1-
	-2-

	Name:

Title:

Address:

Telephone:


	Name:

Title:

Address:

Telephone:




Do you object to us contacting your present employer at this time?  YES/NO * 
If this application is successful how much notice would you need to give your current employer – or if not currently employed when would you be able to start?

Please give length of notice:_____________  or date: ______________


12. Signature:






Date:
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Personal Assistant Database

When an employer approaches us  and asks for assistance with recruiting a personal assistant our database is searched. A job description and an application form are sent to prospective pa’s who have registered their details with us. It is then up to the individual if they wish to complete and return the application form.

 

If you would like to be added to our personal assistant database please complete the form below and return to DCIL (Disability Derbyshire).
I am interested in working as a personal assistant. Please enter my details into your database:

  

Name














Address



















Postcode






Home phone





Mobile








Email address












Preferred geographical area of work 









Hours available for work 











Do you have a drivers licence? 










Do you have a car that you are willing to use for work?






 

Please return to DCIL Park Road Ripley Derbyshire DE5 3EF
Head Office:


Park Road, Ripley,


Derbyshire DE5 3EF


Tel: 01773 740 246


Fax: 01773 570185


direct.payments@dcil.org.uk








Page 4 of 3

